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1. Background

Echo Network Africa Foundation (ENAF) is a Pan-African philanthropic institution that works with
like-minded stakeholders to empower, position, and advocate for girls and women in Africa.
Founded in 1982 as Kenya Women Holdings (KWH) and rebranded to Echo Network Africa
Foundation (ENAF), the vision of ENAF is an inclusive society where girls and women enjoy full
rights and participate fully in the life of society.

ENAF intentionally focuses its interventions on girls and women, with special attention to young
women, women with disabilities, and women from marginalized communities.

Vision: To partner with women (including young women, women with disabilities, and women
from marginalized communities) to create a better society.

Mission: To be a catalyst that empowers, positions, and advocates for women (including young
women, women with disabilities, and women from marginalized communities) towards
attainment of their full potential.

Core Values:

Teamwork

Professionalism

Upholding the dignity of all women
Integrity

Diversity and Inclusion

Mutual respect, learning, and innovation

As part of the Workforce Planning aligned to the Strategic Plan 2023 — 2027, ENAF is seeking to
fill certain senior positions within her business case.

2. Objectives and Scope of Work

2.1 Overall Objective

To facilitate advertisement sourcing, screening, assessment, interview facilitation and

recruitment of various positions:

(i) Candidate sourcing: widespread advertising to find and attract potential candidates in line
with the job descriptions

(ii)  Screening and shortlisting: reviewing applications, conducting initial screenings and
providing a final shortlist of qualified candidates to ENAF.

(iii)  Interview support: facilitating final interviews with the recommended candidates, and

Page | 2



(iv)

Foundation

Catalyst for Development
where necessary, attending the same and facilitation of regret letters to unsuccessful
candidates.

Reporting: preparing and submitting reports on the overall process including where
adverts were posted, initial candidate assessments, long lists and short lists and outcomes
of the recruitment process.

3. Deliverables

a)
b)
c)
d)
e)

Job Advertisement and posting sites

Screening Report — detailing the initial screening process and candidate assessment
Shortlist Report — presenting the final list of candidates recommended for interview
Recruitment reports — on the process and the outcomes fo the recruitment process
Placement of best candidates.

4. Methodology and Duration

The recruitment would be on an as needed basis.

5. Desired Qualifications

At least 10 years of professional experience in the HR consulting field mainly in talent
acquisition, preferable working in INGOs.

Designated personnel should posess an advanced degree in Human Resources, Business
Administration, Leadership & Governance, or related field.

Minimum five (5) years’ experience in Board governance and leadership training.

Proven expertise in strategic foresight, governance reform, or Board development.
Excellent analytical, writing and communication skills.

Ability to maintain the highest standards of confidentiality, professionalism and sound
judgement.

7. Submission Requirements

Interested firms and/or consultants should submit:

Technical proposal (in PDF format) including the methodology to be used during the
assignment and workplan clearly indicating the maximum time/ duration required for
such assignment.

Curriculum Vitaes of Consultant(s)assigned

iii. Financial proposal (in KES) including chargeable taxes

Company registration and valid tax compliance certificate
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v. Three (3) professional references — a listing of organizations where similar service is/ has

been offered.

8. Timelines

Completed proposals including all requirements and details specified should be sent by
email to procurement@enafrica.org on or before 30" November 2025.
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